申请《中国人民共和国外国人工作许可证》材料清单
（聘期90天及以上）
Material List of Application for Foreigner’s Work Permit
(Term of Employment ≥ 90 days)

*工作证类别：A类与B类
*Category of Foreigner’s Work Permit: Category A&B
*如拟聘外专持有在有效期内的工作类居留许可，可免体检证明和无犯罪记录证明。
*If Applicant holds valid Foreigner's Residence Permit (Purpose of Residence: Work), Applicant is not required to submit medical certificate and certificate of no criminal record.

1． 首先办理《外国人来华工作许可通知》
Stage I. Application for Notification Letter for Foreigner's Work Permit

*A类工作证以下第4条学历学位证书及第5条无犯罪记录证明可用承诺书代替，B类工作证需提供以下全部材料。
*For Foreigner's Work Permit Category A: Applicant is allowed to provide self-declaration of authenticity in respect of No.4 Certificate of Authenticity of diploma & No.5 Certificate of No Criminal Record.
For Foreigner's Work Permit Category B: The following materials shall be provided; 

*以下材料均须提供原件的电子扫描件：
*Scanned copies of the following original materials shall be provided:
1. 护照个人信息页 
Personal Information Page of Passport 
2. 居留许可页（*本条目为持有有效期内居留许可页的外专需提供）
Information Page of Foreigner’s Residence Permit (Applicable to those whose previous employer is a Chinese institution)
3. 个人简历（需包括高中以来的教育经历和工作经历，注明年、月）
Resume containing education and work experience since high school (**year**month)
4. 最高学位（学历）证书/职业资格证明（国外学历需中国驻外使领馆认证）（Highest Degree Diploma/Professional Qualification Certificate (Diploma obtained abroad shall be attested by Chinese embassy/consulate)
5. 无犯罪记录证明（官方机构出具6个月内，国籍地取得证明，中国驻外使领馆认证）Certificate of No Criminal Record (issued by certificate authority; certificate obtained abroad shall be attested by Chinese embassy/consulate)
6. 工作资历证明（需与聘用岗位相关并累计达2年，文件内容包括但不限于职位信息、工作时间、单位负责人签字或单位公章、证明人联系方式等）
Work Experience Certificate (more than 2 years’ experience related to the applied position, including but not limited to post information, term of employment, signature of the representative/official stamp of the institution, contact information of the representative, etc)
7. 6个月内个人电子证件照（白底彩色免冠，jpg格式，50k-120k） 
Digital Photo (taken in recent 6 months; bareheaded; color photo with white background; JPG format; Size: 50K-120K)
8. 聘用合同（有浙江师范大学行政章）
Employment Contract (with official administrative stamp of ZJNU)
9. 用人单位真实性承诺书
Certificate of Authenticity Issued by Employer
10. 体检证明（由中国检验检疫机构出具，6个月以内）或体检担保函
Medical Certificate (issued by Chinese inspection and quarantine authority in recent 6 months) or letter of guarantee issued by Employer
11. 保险证明或保险担保函
Insurance materials or letter of guarantee issued by Employer
12. 上家单位工作证注销单（如工作证在有效期内，先注销上家单位的工作证，提供注销单扫描件）（*本条目适用于上家单位为国内单位的外专）
Cancellation of previous Foreigner's Work Permit: If Applicant holds valid Foreigner's Work Permit related to the previous employer, Applicant shall cancel the Work Permit first and then provide the scanned copies of relevant cancellation materials. (Applicable to those whose previous employer is a Chinese institution)

如家属陪同在华，需以下材料：
Additional materials required if family member(s) accompanied:
13. 家属护照个人信息页
Personal Information Page of Family Member(s)’ Passport(s)
14. （配偶）结婚证书及中国驻外使领馆公证证明
Marriage Registration Certificate and certificate of authenticity issued by Chinese embassy/consulate
15. （子女）出生证明及中国驻外使领馆的公证证明（18周岁以下）
Birth Certificate of Child(ren) under 18 years old and certificate of authenticity issued by Chinese embassy/consulate
16. 外文材料翻译件：
Translation copies of materials 

*所有外文材料均需译成中文。每页加盖翻译工作室/公司公章，由翻译人签字及写明“此译件与原件内容一致”。
*All materials in other languages shall be translated into Chinese. Each page shall be stamped with the official seal of trusted translation institutes/associations and signed by the translator with a statement “此译件与原件内容一致 (means: The meaning of the translation text is equivalent to that of the source–language text)”.
*所有材料齐全后，学院填写《浙江师范大学聘用外籍专家涉外证件办理流程表》（见附件一），经学院及人事处签字盖章后交国际处，启动办证流程。
*《外国人来华工作许可通知》办理时长：材料齐全，4-5周（含校内审批及外专局审批时间），仅提供电子稿。
*Estimated process duration of applying for Notification Letter for Foreigner's Work Permit: 
4-5 weeks (provided complete scanned copies of all materials)

2． [bookmark: _Hlk65829755][bookmark: _GoBack]外专入境报到后办理《中国人民共和国外国人工作许可证》及所在城市《外国专家局准予行政许可决定书》（境内新聘）
[bookmark: _Hlk65836752]Stage II. Application for Foreigner's Work Permit and Approval for Foreigner's Work Permit issued by municipal authority of foreign experts affairs (after Applicant arrived in the destination city)

*B类工作证需提供以下材料。A类工作证无纸化查验，无需再次提供。
* For Foreigner’s Work Permit Category B: the following paper materials shall be submitted; 
For Foreigner's Work Permit Category A: no need to submit the following paper materials.

以下内容均须提供原件及复印件：
*Both original and the scanned copies of the following materials shall be provided:
1. 护照正本、护照首页及签证页复印件
Passport, photocopy of information page & visa page of passport
2. 最高学位证书原件、复印件及翻译件（盖浙江师范大学行政章）
Highest degree diploma: original copy, photocopy & translation copy (with official administrative stamp of ZJNU)
3. 无犯罪记录证明原件、翻译件及复印件
Certificate of No Criminal Record: original copy, photocopy & translation copy 
4. 聘用合同原件及复印件（盖浙江师范大学行政章）
Employment contract: original copy and photocopy (with official administrative stamp of ZJNU)
5. 《外国人来华工作许可申请表》签字版原件（盖浙江师范大学行政章）
Original copy of Application Form of Foreigner’s Work Permit with Applicant’s signature and official administrative stamp of ZJNU
6. 中国境内检验检疫机构出具的体检证明及复印件（6个月以内）
Medical Certificate issued by Chinese inspection and quarantine authority in recent 6 months: original copy and photocopy
7. 我国大陆保险公司出具的保险单及复印件
Insurance materials provided by trusted Chinese insurance company: original copy and photocopy
8. 用人单位真实性承诺书（盖浙江师范大学行政章、校长签名章）
Certificate of Authenticity Issued by Employer (with official administrative stamp of ZJNU and name-seal of President of ZJNU)
9. 家属相关材料（同入境前清单）
Relevant materials of Applicant’s family member(s) (see “Additional materials required if family member(s) accompanied”)

*省外专局不定期抽查以下材料原件：护照、学位证书及其真实性承诺书、无犯罪承诺书、聘用合同、保险合同（保险由人事处或聘用学院部门购买）。
Zhejiang provincial authority of foreign experts affairs will conduct inspections on the original copies of the following materials: passport, degree certificate and the certificate of authenticity, certificate of no criminal record, employment contract, insurance (HR Department/College(s)/Institute(s) is responsible for buying insurance for foreign experts as required.)

